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WHAT'S IN A NAME ? 


This familiar trade mark is a guarantee 
of the superior quality and merit 
which distinguish our product. It 


means that goods so branded were made by this 
company. 


O. H. L. Wernicke, who is President of this 
company, has no interest in any other concern making 
similar goods. His name is still used in the corporate 
title of a competing concern, with which he has long 
since had no connection. Mr. Wernicke’s latest and 
best improvements in Sectional Bookcases and Filing 
Appliances, added to the “Macey,” represent the 
highest development of the art. 


MODERN OFFICE EQUIPMENT 
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Our Terms and Liberal Guarantee 


Every article in this catalogue will be sent ‘‘On Approval’’ and if not found to be 
entirely satisfactory may be returned at our expense. If paid for, the price will be 
promptly refunded without question. 


We pack every article with great care to insure against damage in transit and 
guarantee the delivery of goods in perfect condition. Where goods have been damaged 
in transit and can be easily repaired or made satisfactory, customers will oblige us by 
having such repairs promptly made at our expense. 


It is our earnest desire to please every user of our goods; in return we expect 
promptness in advising us of any cause for dissatisfaction. The continued use or 
retention of an article will be considered as a fulfillment of our guarantee and terms. 


Goods ‘‘To order’ or any departure from regular stock articles will be made only at 
customer's risk and will not be subject to our liberal guarantee; such orders cannot be 
countermanded or canceled after work thereon is commenced. 


Our Terms of Payment are strictly Net Cash at catalogue prices, either with the 
order or on receipt and approval of goods. Persons desiring credit should satisfy us 
regarding their responsibility when ordering and thereby save the time which would be 
required by us to make investigations. Delivery of goods will be facilitated by sending 
remittance with order, and in case of failure on our part to make prompt delivery of the 
goods wanted, or in case same are not found to be satisfactory when received we will 
promptly refund the purchase price. 


On all shipments made by express and on shipments by freight less than 100 


pounds we allow 5 per cent discount, but do not pay or allow the express or freight 
charges. 


We will pay railway freight charges from our factory to any railway station in the 
United States, on shipments weighing 100 pounds or more, but on shipments to Mon- 
tana, Wyoming, Colorado, New Mexico, and all points west, 15 per cent will be added to 
the catalogue prices. If not prepaid, customer may deduct the freight charges from 
price of goods. If goods, weighing 100 pounds or more, have been paid for in advance 
and any freight charges are collected at destination, we will refund same, but in all 
cases of freight allowance we request that the Railroad Company’s receipted bill be 
sent tous. We do not pay charges for cartage or drayage at destination. 


“UPRIGHT” 


D>E CANON 
Macey Upright Vertical File 


The Macey Upright Vertical File represents the best style, workmanship and finish, 
and more filing capacity for the money than ever before offered by any maker. 

The exposed parts of each section are of quarter-sawed oak of good figure, with 
our popular golden velvet finish. Built on the unit plan. Each cabinet or section is 
complete in itself with finished sides and back. There are no loose ends or extra parts to 
bother with. Two or more cabinets may be quickly locked together without the use of 
tools. Cast brass label holders, pulls and knobs. The index division guides are held 
in place by a center rod piercing the lower projections, which extend beneath the drawer 
bottom, thereby preventing interference with the drawer contents. These cabinets are 
made in four drawer units in the correspondence size and in five drawer units in 
the bill size. 

The conspicuous feature of the Macey Upright File is the drawer coustruction. 
The drawer front is framed for extra 
strength and to prevent warping. 
When drawn out to its full length the 
drawer is supported by a suspension 
device of great strength, which occu- 
pies a minimum of space; offers little 
friction and is not affected by climatic 
changes. The drawer is made with- 
out a back, the sides being rigidly sup- 
ported by a steel yoke, which allows 
the follower block to be moved to the 
extreme end of the drawer, making all the inside space—24 inches—available 
for filing. The follower block holds contents of the drawer tightly together at the 
bottom, leaving the upper edge loose and easily referred to. 


FILING CAPACITY IS WHAT YOU WANT INA 
FILING CABINET 


We give one-third more filing 
space for a dollar than can be obtained 
elsewhere and the material, construc- 
tion and finish of our cabinets is the 
very finest—The Macey Trade Mark 
is your guarantee. The Macey Up- 
right Four Drawer Vertical Letter File 
contains 96 inches of filing space 
(capacity 23,500 letters) for $20.00— 
a little less than 21 cents an inch. 
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UPRIGHT” 
4-DRAWER UPRIGHT VERTICAL FILE 
LETTER SIZE 
No. 4+-UL. (Without index) Pe i Bey 0, $20.00 
No. 4ULS. Skeleton sides (without index). . . . 18.00 


No. 4-ULS. Skeleton Cabinets are exactly the same 
as No. 4-UL. Regular Cabinets except that panels are 
omitted in sides. They are suitable for use between 
No. 4-UL. Regular Cabinets only. 


Outside dimensions 1434 inches wide, 52 inches high 
and 28 inches deep 


Shipping weight about 200 pounds 
Approximate capacity 23,500 letters 
See page 96 for price list of cabinet supplies 


Subject to terms and liberal guarantee on page 4. 
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“UPRIGHT” 


5-DRAWER UPRIGHT VERTICAL FILE 
BILL SIZE 


No. 5-UB. (without index) . . $22.50 


Suitable for filing invoices, commercial reports, telegrams, shipping orders, bills of lading, etc. 
Drawers measure 10 inches wide, 7% inches high, 
and each has an available capacity front to rear of 
17% inches. 

Outside dimensions 1334 inches wide, 52 inches high 
and 20 inches deep 

Shipping weight, about 240 pounds 

Approximate capacity 29,000 bills 

See page 96 for net price of cabinet supplies 

Subject to terms and liberal guarantee on page 4. 
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“UPRIGHT” 


Filing Drawer 


Closed View 


Storage Drawer 


INDIVIDUAL VERTICAL FILE 


LETTER SIZE 
No. 3-UL. (as illustrated, without Index) >. ~. 10500 
Filinggdrawers each mamta wns nena nn 5 3.25 
slorapeldrawerssmeach\vs a eMe TM ue, 2p 3.00 


This cabinet furnishes a convenient and readily accessible file for individual correspon- 
dence, reports contracts, large index cards and similar matter needed within reach for 
quick and frequent reference. 

The hinged cover when thrown back may be used as a correspondence tray. The upper 
compartment also serves as a practical and satisfactory distributor. The base may be 
used for storage or additional correspondence. Either style drawer and all 15 inch units 
in the /nter-Inter line, except cupboard doors, will fit openings, 

Mounted on anti-friction castors. Outside dimensions 14 inches wide, 37 inches high 
and 21 inches deep. Shipping weight about 100 pounds. 


Subject to terms and liberal guarantee on page 4. 
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Not a Kindergarten 


Every successful enterprise knows its own requirements best, and develops the best 
system for its own purpose. We manufacture business machinery. Our appliances and 
supplies are boiled down to a few parts, and simple forms, and will accommodate any 
system in any business. The office boy can understand and use them. If we undertook 
to teach the whole world how to run its business, we would have to saddle the cost on 
those who buy for what we tried to teach those who do not. 


System in business is desirable, but no system can make a business successful, 
where the management is deficient. So called ‘Systems’ often result in useless ex- 
pense and disappointment. We retain what experience proves useful and practical; so 
far as possible, eliminating all complicated and useless features. This explains how we 
can employ the best workmanship and material, combined with pleasing designs, and 
sell our goods with profit at lower prices than the inferior articles offered by others. 


Sectional Filing Cabinets 


Filing Cabinets made in sections have come into such general use that, as with 
Macey Sectional Bookcases, the principal needs no extended description. The modern 
business office demands expansive equipment that will alvays harmonize with the original 
purchase. 


Macey ZJxter-Inter Filing Cabinets offer a complete variety to select from. Each 
section combines the maximum filing capacity with the greatest convenience at a mini- 
mum cost. 


We only discuss systems in a general way and do not urge the adoption of any 
particular method of filing or accounting, as most business houses know their own re- 
quirements best. 


We manufacture equipment suitable for any system in any business and we furnish 
a higher class of equipment at lower prices than the so-called system experts, who, to 
introduce their methods, often neglect the important question of construction, quality 
and utility. 


Briefly—an outer cabinet or shell—the various filing devices in small skeleton units 
to fit inside—interchangeable one with the other. 
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Interchangeable Interior Filing 
Cabinets 


In their efforts to solve the problem of an ideal system of filing cabinets, the 
various makers made many changes, but developed no important improvements until the 
sectional idea was brought out by our Mr. Wernicke, and which was almost universally 


adopted by all manufacturers. 


The sectionalization of Filing Appliances, the consequent increased availability and 
reduced cost, has enlarged the field and multiplied the use of such appliances many fold, 
but it has also developed vast and complicated assortments of sections, tops, bases, loose 
ends, etc., which to the layman means confusion confounded, where in reality he should 


find system simplified by simplicity. 


The many catalogues circulated by makers of Filing Cabinets, illustrate hundreds of 
slightly different appliances, designed to accomodate a few dozen filing subjects. We 
have reversed this condition in our new Juter-/nter Cabinets, illustrated and described on 
the following pages. We have reduced the appliances to a few dozen, capable of an 
endless variety of combinations, which will accommodate hundreds of filing subjects. It 
is the sectional idea, resectionalized, refined, simplified and condensed. All separate 
tops, bases, loose ends, sliding shelves, and other useless and expensive adjuncts are 
eliminated. The construction is improved, the style and mechanical features are sim- 
plified, and the maximum filing capacity is secured in the most convenient and acces- 


sible form, with unlimited expansion provided for. 


The result is—Our Juter-Inter Cabinets classify better, hold more, occupy less space, 


and cost less than any other line of Cabinets ever made. 
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Outside Cabinets 


The /nter-Inter line consists primarily of outer cabinets or shells, of standard height 
(52 inches) and depth (20 inches) and four widths—15 inch, 18 inch, 21 inch and 28 
inch. The 15, 18 and 28 inch sizes are divided into quarter spaces and have quarter 
size top cabinets. The 21 inch size is divided into halves and sixths and has one-sixth 
size top cabinet. No. 2116 Top Cabinet is 954 inches high outside, the others are 135% 
inches high. Stock numbers correspond to the approximate outside widths. 


No. 28 

Weighs PRICES 
No. 15 Cabinet. Lettersize . . . . 3 ee 7.00 
INOseLSmemCabinctamCapisizeuen Sunwumn . 8O0). .Ct:C«S; 8.00 
No. 21 Cabinet. Commercialsize. . . . 90... . . 10.00 
No. 28 Cabinet. Insurancesize . . . , 150 . . ,. . . 12.00 
No. 15% Mopecabinetamlcettcrssizomeneee 20) 2.75 
INOS 1834 Top\Cabinet, (Capsize. | . . . 385 ..... ~. 3.25 
No. 21% Top Cabinet. Commercialsize . . 35 a 3.25 
No. 2814 Top Cabinet. Insurance size . . . 40 . . ., . , 4.00 


Subject to terms and liberal guarantee on page 4. 


Interchangeable Interiors 


The various filing devices are arranged in skeleton units of standard dimensions, 
made interchangeable so that any desired combination can be produced. This con- 
struction enables the user to make a combination of small units of various kinds to suit 
present requirements, all housed in a single case in the most compact form. It 
obviates the necessity of starting in with a large cabinet filled with any one kind of a 
device, which affords too large a capacity at first. Neither is it necessary to make 
provision for future expansion, as another shell may be added at any time and the interi- 


ors re-arranged, or added to, without limit. 


Systems in use may be altered at any time, by merely changing the interiors to con- 
form with new requirements, using the same outside cabinets as before. 


These cabinets are fully up to the recognized standard of ‘‘Macey”’ quality in every 
respect. Made of Quarter Sawed Oak, with Velvet Golden Finish. Paneled sides 
and back. Solid Cast Brass trimmings. The interiors and various filing appliances are 


made of hardwood nicely finished. 


The beautiful wood, fine finish, superior trimmings, and uniformity of appearance 
make the Jnter-Inter Cabinets the most attractive, as well as the most practical office 


equipment ever devised. 
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VERTICAL LETTER FILE DRAWER 


Drawer measures inside 117g inches wide, 934 inches high, 
17% inches filing capacity front to rear. Will accommodate 
approximately 4300 letters. The index division guides are held 
in place by a center rod piercing the lower projections, which 
extend beneath the drawer bottom, thereby preventing interference 
with the drawer contents. When withdrawn the drawers are 
automatically suspended, making the entire depth available for 
filing. Shipping weight about 15 pounds. 


No. 15-VL. Vertical Letter File Drawer and Slide, $3.25 


Fits Nos. 15 and 1534 Cabinets or Nos. 28 and 281 in pairs. 


Case complete (4 Vertical File Drawers) . . . $20.00 


Subject to terms and liberal guarantee on page 4. 
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DEEP STORAGE DRAWER 


Furnishes convenient storage for stationery, supplies, etc. 


Measured inside 117g inches wide, 934 inches high and 1714 
inches long. 


Shipping weight about 15 pounds 


No. 15-DS. Deep Storage Drawer and Slide. . . $2.75 
Fits Nos. 15 and 1514 cabinets or Nos 28 and 28¥ in pairs. 


Case complete (4 Storage Drawer) . 2 ee a 1LS200 


Subject to terms and liberal guarantee on page 4. 
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3 x 5 CARD INDEX DRAWERS 


Four drawer unit for standard size, 3x 5 inch cards. Filing 
space 16 inches per drawer. Each drawer holds 1950 light, 
1550 medium, or 1200 heavy record cards, with 40 heavy guides. 


Shipping weight, 30 pounds 
No. 1535-CI. Four 3x5 CardIndex Drawers . $4.00 


Fits Nos. 15 and 151/ Cabinets or Nos. 28 and 2814 in pairs, or 


Nos. 18 and 18/ by using one No 18 Universal Filler. (See 
page 33.) 


For card locking rods, described on page 51 add 25 cents per 
drawer. 


See page 63 for price list of cabinet supplies. 


Case complete (16-3 x 5) 
C.l. Drawers . . (22-008 


$23.00 


Subject to terms and liberal guarantee on page 4. 
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8x5 CARD INDEX DRAWERS 


Two drawer unit for cards 8 inches high by 5 inches wide. 
Filing space, 16 inches per drawer. Each drawer holds 1950 
light, 1550 medium, or 1200 heavy record cards, with 40 heavy 
guides. 

Shipping weight, 30 pounds 


No. 1585-CI. Two 8x5 Card Index Drawers . $3.50 


Fits Nos. 15 and 151 Cabinets or Nos. 28 and 2814 in pairs, or 
Nos. 18 and 18% by using one No. 18 Universal Filler. (See 
page 33.) 

For card locking rods, described on page 51, add 25 cents per 
drawer 

See page 63 for price list of cabinet supplies 


Two 8x5 C.I. Drawers 
Six Légal Blank Drawers [ 823-50 


| he 3x5 C.i. Drawers 
| Three Medium Storage 


: ad A ' Case complete 


} 


Subject to terms and liberal guarantee on page 4. 


MEDIUM STORAGE DRAWERS 


Medium sized storage drawer in convenient shape for storing 
miscellaneous office supplies. Measures inside 11 inches wide, 
234 inches high and 174 inches deep. 


Shipping weight 22 pounds 


No. 15-MS. Three Medium Storage Drawers . $4.00 


Fits Nos. 15 and 151/ Cabinets or Nos. 28 and 28 14 in pairs, 
or Nos. 18 and 1814 by using one No. 18 Universal Filler. 
(See page 33.) 


(6 Electrotype Drawers | 

3 Medium Storage Drawers | 
2 Check File Drawers (Pog $22.75 
(1 Vertical File Drawer J 


Case complete 4 


Subject to terms and liberal guarantee on page 4. 


LEGAL BLANK DRAWERS 


Suitable for storing legal blanks, electrotypes, drawings, etc. 
Drawers measure inside 1 inches high, 1114 inches wide and 
173% inches deep. 

Shipping weight 25 pounds 


No. 15-LB. Six Legal Blank Drawers. |. . $5.00 


Fits Nos. 15 and 151 Cabinets or Nos. 28 and 281, in pairs, or 
Nos. 18 and 18% by using one No. 18 Universal Filler. (See 
page 33.) 
‘2 Document Files 
Case complete : Et ate a P a eee ($2150 
| 1 Vertical File Drawer ) 


Subject to terms and liberal guarantee on page 4. 
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SMALL CUPBOARD DOOR 


Furnishes a convenient, dust-proof receptacle, 13}/ inches 
wide, 1114 inches high and 18 inches deep. Moulded frame. 
Fitted with brass hinges and lock. 


Shipping weight 5 pounds 
No. 15-SD. Small Door and IPDS 6 oo be $ 1.50 


Fits Nos. 15 and 154% Cabinets. 


{ Small Cupboard) 


pascncomplets | 3Storage Drawers \ 


16.75 


Subject to terms and liberal guarantee on page 4. 


20 


LARGE CUPBOARD DOOR 


Furnishes a dust-proof storage cupboard, divided in two compart- 
ments, each 1314 inches wide, 1114 inches high and 18 inches 
deep. Handsomely paneled. Fitted with brass hinges and lock. 


Shipping weight 7 pounds 


No. 15-LD. Large Door and Fittings . . . § 2.50 
Fits No. 15 Cabinet only. 


( 2 V. F. Drawers ) aie 16.00 


Gasoscomplcte | 1 Large Cupboard j 


Subject to terms and liberal guarantee on page 4. 
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FLAT LETTER FILE DRAWERS 


Three-drawer unit. Height 1234 inches. Drawers measure 
inside 3 inches high, 1134 inches wide and 101 inches deep. 


Shipping weight about 16 pounds 
No. 15-FL. Three Flat File Drawers. . . . $3.00 


Fits Nos. 15 and 151 Cabinets or Nos. 28 and 2834 in pairs, or 


Nos. 18 and 18% by using one No. 18 Universal Filler. (See 
page 33.) 


See page 95 for price list of supplies 


Case complete (12 Flat Letter File Drawers) . . $19.00 


Subject to terms and liberal guarantee on page 4. 


DOCUMENT FILE DRAWERS 


Each drawer has an available filing space of 1614 inches front to 
rear and will accommodate folded papers, envelopes, etc., of size 
up to and including 45% by 10 inches. 

The use of vertical file drawers in legal cap size is to some 
extent displacing files of this style. For certain purposes, how- 
ever, the above are preferable and furnish a very large capacity 
in convenient form. 


No. 15-DF. Two Document File Drawers eee $2.25 


Price does not include envelopes 

Shipping weight about 25 pounds 

Fits Nos. 15 and 151% Cabinets or Nos. 28 and 28% in pairs or 
Nos. 18 and 18% by using one No. 18 Universal Filler. (See 
page 33.) 


2 Document Files 
Case complete }43x5C.l. drawers» . . . . $19.50 
(2 V. F. drawers 


Subject to terms and liberal guarantee on page 4. 


23 


CHECK FILE DRAWERS 


For filing canceled checks, deposit slips, pass books, etc. Will 
accommodate papers 1114 inches by 4 inches 


No. 15-CF. Two Check File Drawers . . - $3.50 
Price does not include indexing 
Shipping weight about 20 pounds 


Fits Nos. 15 and 1514 Cabinets or Nos. 28 and 2814 in pairs or 
Nos. 18 and 18% by using one No. 18 Universal Filler 

(See page 33) 

See page 96 for price list of cabinet supplies 


8-3 x 5 C.I. Drawers ) 


Cascicomplcle | 4 Check File Drawers} © © *° © $21.50 


Subject to terms and liberal guarantee on page 4. 
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VERTICAL CAP FILE DRAWER 


Suitable for filing legal blanks, legal documents (without fold- 
ing) large photographs, blue prints, etc. 


Drawer measure, inside 151 inches wide, 934 inches high, 
filing capacity front to rear 17%4 inches. Will accomodate 


approximately 4300 papers. 
Shipping weight about 20 pounds 
No. 18-VC. Vertical Cap File Drawer and Slide $ 4.00 


Fits Nos. 18 and 18% Cabinets only 


Case complete (4 Vertical Cap File Drawers) . . 24.00 


Subject to terms and liberal guarantee on page 4. 
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DEEP STORAGE DRAWER 


A large roomy drawer furnishing convenient storage for station- 
ery, supplies, etc. Measures inside 1514 inches wide, 634 
inches high, 17% inches long. 


Shipping weight about 20 pounds 


No. 18-DS. Deep Storage Drawer and Slide . $ 3.25 


Case complete (4 Storage Drawers) . . . . . 21.00 
g ) 


Subject to terms and liberal guarantee on page 4. 
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4x6 CARD INDEX DRAWERS 


Four drawer unit for standard size 4x5 inch cards. Filing 
space 16 inches per drawer. Each drawet holds 1950 light, 
1500 medium or 1200 heavy weight record cards with 40 heavy 
guides. Shipping weight, 33 pounds. 


No. 1846-CI. Four 4 x 6 Card Index Drawers . $5.25 


Fits Nos. 18 and 181/ Cabinets or Nos. 28 and 281 by using 
three No. 18 Universal Fillers. (See page 33.) 


Price given does not include cards or guides 


For card locking rods, described on page 51, add 25 cents per 
drawer 


See page 63 for price list of cabinet supplies 


Case complete (16—4x6C.]. Drawers) . . . $29.00 


Subject to terms and liberal guarantee on page 4. 
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SMALL CUPBOARD DOOR 


Convenient dust proof receptacle 161/ inches wide, !1 inches 
high and 18 inches deep. Moulded frame. Fitted with brass 
hinges and lock. 


Shipping weight, about 5 pounds 
No. 18-SD. Small Door and PES . 5 6 6 $ 1.75 
Fits Nos. 18 and 181/ Cabinets only 


( 1 Small Cupboard L 
te 
base;complete (3 Storage Drawers} * ° * - -: 19.50 


Subject to terms and liberal guarantee on page 4. 
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LARGE CUPBOARD DOOR 


Furnishes dust-proof storage cupboard divided into two com- 
partments, each 16%4 inches wide, 1! inches high and 18 inches 
deep. Handsomely paneled. Fitted with brass hinges and lock. 


Shipping weight about 7 pounds. 
No. 18-LD. Large Doorand fittings . . . $ 3.00 
Fits No. 18 Cabinet only 


2 Cap V. F. Drawers ) 
Case complete } | Large Cupboard f°: : * ° 19.00 


Subject to terms and liberal guarantee on page 4. 


LEGAL BLANK DRAWERS 


Suitable for storing legal blanks, electrotypes, drawings etc., 
Drawers measure inside 1 34 inches high, 1476 inches wide and 


17% inches deep with removable partition. 


No. 18-LB. Six double legal blank Drawers e $6.00 
Shipping weight about 30 pounds 


Fits Nos. 18 and 18 Cabfnets or Nos. 28 and 2814 by using 
three No. 18 Universal Fillers. (See page 33.) 


( 3 Document Files 


| 6 Legal Blank D 
Ca let g: rawers 
sree re 4 4x6 C.l. Drawers $26.50 


_1 Vertical Cap File Drawer 


Subject to terms and liberal guarantee on page 4. 
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MEDIUM STORAGE DRAWERS 


Medium sized storage drawer in convenient shape for storing 
miscellaneous office supplies. Measures inside 144% inches 
wide, 234 inches high and 171¢ deep. 


Shipping weight 22 pounds 
No. 18-MS. Three Medium Storage Drawers . $5.50 


Fits Nos. 16 and 181% Cabinets or Nos. 28 and 281 by using 
two No. 18 Universal Fillers. (See page 33.) 


3 Document Files 


6 Legal Bank Drawers 
AES COMITE 3 Medium Storage Drawers $26.75 


1 Vertical Cap File 


Subject to terms and liberal guarantee on page 4. 
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DOCUMENT FILE DRAWERS 


Three drawer unit. Each drawer has an available filing space 
of 164 inches, front to rear, and will accommodate folded papers. 
envelopes, etc., of size up to and including 45% by 10 inches. 


The use of vertical file drawers in legal cap size is to some extent 
displacing files of this style. For certain purposes, however, 
the above are preferable and furnish a very large capacity in 
convenient form. 


No. 18-DF. Three Document File Drawers. ; $3.25 
Price does not include envelopes 

Shipping weight about 25 pounds 

Fits Nos. 18 and 181% Cabinets and Nos. 


28 and 28% by using three No. 18 Uni- 
versal Fillers. (See page 33.) 


Case complete (12 Document File Drawers) . . $21.00 


Subject to terms and liberal guarantee on page 4. 
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UNIVERSAL FILLER 


The Universal Filler is made as a letter file and is used to fill 
out space when an interior is placed in a larger size cabinet. 
Will accommodate cap size documents filed flat. Measures 
3% inches wide, 1034 inches high and 1514 inches deep. 


No. 15 interiors, except large and small cupboard doors, will 
fit No. 18 cabinets by using one Universal Filler. 


No. 18 interiors except large and small cupboard doors, will 
fit No. 28 cabinets by using three Universal Fillers. 


No. 18-UF. Universal Filler . . . . $ 1.00 
Price does not include index 


Shipping weight about 5 pounds 


( | Universal Filler | 
3 Flat Letter Filer | 

Case complete / 6 Legal Blank Drawers } . . 27.00 

| 44x6C.l. Drawers. | 

1 Vertical File Drawer | 


Subject to terms and liberal guarantee on page 4. 
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CUPBOARD DOORS 


Furnishes two dust-proof storage cupboards, 263% 
inches wide, 11 44 inches high and 18 inches deep. 
Handsomely paneled 


Fitted with brass hinges and locks 


No. 28-CD. 1 Pair Cupboard Doors $4.50 


Fits No. 28 Cabinets only 
Shipping weight about 10 pounds 


2 V.S. Drawers ) 
Case complete { 5 Ins. Policy Drawers } 32.00 
(1 Large Cupboard 


Subjects to terms and liberal guarantee on page 4. 
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POLICY AND ELECTROTYPE 
DRAWERS 


For storing insurance policies and indorsement 
forms, drawings, maps, electrotypes, etc. Drawers 
measure 25 inches wide, | 14 inches highand 1734 
inches deep. Backs are hooded over to prevent 


the papers from curling up above drawer top. 


Shipping weight 45 pounds 


No. 28-P.and E. 5 Policy or 
Electrotype Drawers . . . . $ 9.00 


Fits Nos. 28 and 2814 Cabinets 


1S Ins. Policy Drawers ) 44.00 


( 
Caseicomplet (. 2 Storage Drawers j 


ne YN an He 
= \ ‘ 
‘4 ’ = 


i x Se IN 


Subject to terms and liberal guarantee on page 4. 


35 


OPEN SHELF INTERIORS 


Will accommodate four No. 28 cloth boxes. 
Convenient dust-proof storage for maps, drawings, 
photographs, etc. Boxes measure inside 251% 
inches wide, 2 inches high and 18 inches deep. 


No. 28-OS. Four Open Shelves... $2.50 
Fits Nos. 28 and 2814 Cabinets 


No. 28-CB. One Cloth Box . . . 1.25 
Fits No. 28 OS. Openings 


Shipping weight of unit with four cloth boxes 55 
pounds 


Case complete,(16 cloth boxes and shelves) $42.00 


Subject to terms and liberal guarantee on page 4. 
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4x6 CARD INDEX DRAWERS 


Six drawer unit for standard size 4 x 6 inch cards. 
Filing space 16 inches per drawer. Each drawer holds 
1950 light, 1550 medium or 1200 heavy weight record 
cards with 40 heavy guides. 


Shipping weight, 45 pounds 
No. 2846-CI. Six 4x6 Card Index Drawers $7.50 
Fits Nos. 28 and 28% Cabinets 


For card locking rods, described page 51, add 25 cents 


per drawer 


See page 63 for price list of cabinet supplies 


Case complete (24-4 x 6C.l. drawers) _ . $42.00 


Subject to terms and liberal guarantee on page 4. 


37 


STORAGE DRAWERS 


For storing stationery and miscellaneous office 
supplies. Measures inside 25 inches wide, 4 
inches high and 171% inches deep. 


Shipping weight 30 pounds 


No. 28-SD. Two Storage Drawers $ 5.00 


Fits Nos. 28 and 281% Cabinets 


Case complete (8-storage drawers) . 32.00 


Subject to terms and liberal guarantee on page 4. 


38 


CUPBOARD DOOR 


Furnishes dust-proof storage cupboard, 1934 inches wide 233 
inches high and 18 inches deep, with adjustable shelf. Hand- 
somely paneled, Fitted with brass hinges and locks. 


Shipping weight about 8 pounds 


No. 21-CD. Cupboard Doors and Fittings . . $ 3.50 


Fits No. 21 cabinet only 


Case complete (2 large cupboards) . . . . , 17.00 


Subject to terms and liberal guarantee on page 4. 
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Special Note 
—The interiors in 
the 21 inch size, 
known as the com- 
mercial size, will 
not fit in the other 
cabinets or inter- 
change with the 
other interiors. 


5x8 CARD INDEX DRAWERS 


Eight drawer unit for standard size 5 x 8 inch cards. Filing 
space 16 inches per drawer. Each drawer holds 1950 light, 
1550 medium and 1200 heavy record cards, with 40 heavy 
guides. 


Shipping weight 70 pounds 
No. 218-CI. Eight 5x 8Card Index Drawers . . $12.50 
Fits No. 21 cabinet only 


For card locking rods, described page 51, add 25 cents per 
drawer. 


See page 63 for price of cabinet supplies 


e (5 Roller Shelves ) 
mage cel8°58 Cl, Drawers f° ° 


$29.75 


Subject to terms and liberal guarantee on page 4. 
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5 x 8 CARD INDEX DRAWERS 


Two drawer unit for standard size 5 x 8 cards. Filing space, 
16 inches per drawer. Each drawer holds 1950 light, 1550 
medium and 1200 heavy record cards with 40 heavy guides. 


Shipping weight 21 pounds 
No. 2158-CI. Two5x8 Card Index Drawers $4.00 


Fits Nos. 21 and 2116 Cabinets 
For card locking rods described on page 51 add 25 cents 
per drawer 


See page 63 for list of cabinet supplies. 


( Two 5x8 C.]. Drawers ) 
} Two Medium Storage Drawers | 
| One Deep Storage Drawer { $24.50 
| One Large Cupboard J 


Case complete - 


Subject to terms and liberal guarantee on page 4. 
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SMALL STORAGE DRAWERS 


These small storage drawers are convenient for storing legal 
blanks, printed forms, stationery, etc. Measure 18 inches wide, 
134 inches high and 1714 inches deep. Front to rear remov- 
able dividers. 


Shipping weight 22 pounds 


No. 21-SS. Three Small Storage Drawers. $ 5.00 


Fits Nos. 21 and 211é Cabinets 


( Three Small Storage Drawers ) 
c lete) WO Medium Storage Drawers | 
gee ecombrete | Two Large Storage Drawers | 
(One Large Cupboard J 


31.50 


Subject to terms and liberal guarantee on page 4. 
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MEDIUM STORAGE DRAWERS 


Medium sized storage drawer in convenient shape fer 
storing miscellaneous office supplies. Measures inside 
18 inches wide, 25@ inches high and 1714 inches deep. 


Shipping weight 22 pounds 

No. 21-MS. Two Medium Storage Drawers $4.00 
Fits No. 21 and 211 Cabinets 

2 Report File Drawers 

; Medium Storage Dravers| 25.50 
l J 


Large Storage Drawer 


( 
| 
Case COMA 
{1 Large Cupboard 


x | 


Subject to terms and liberal guarantee on page 4. 
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LARGE STORAGE DRAWER 


Large, convenient storage drawer for storing stationery 
and office supplies. Measures inside 18 inches wide, 6 
inches high, and 1714 inches deep. 


Shipping weight 17 pounds 
No. 21-LS. One Large Storage Drawer . $ 3.00 


Fits Nos. 21 and 211 Cabinets 


(2 Medium Storage puawels?) 
Case complete ~ 2 Large Storage Drawer 


23.50 
(1 Large Cupboard 


Subject to terms and liberal guarantee on page 4. 
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INVOICE AND REPORT FILE DRAWERS 


Suitable for filing invoices, commercial reports, telegrams, 
shipping orders, bills of lading, etc. Drawers measure 9 
inches wide, 63g inches high, and each has an available 
capacity front to rear of 1614 inches. 


Approximate capacity each drawer, 4300 bills 
Shipping weight about 25 pounds 


No. 21-I & R. Two Invoice and Report 
File Drawers . 6 4 ee $ 5.00 


Fits Nos. 21 and 2116 cabinets 


See page 96 for net price list of cabinet supplies 


“2 Report File Drawers | 

2 Medium Storage Drawers { 

Case complete 4 Large Storagelbrawer | 25.50 
i 


1 Large Cupboard 


Subject to terms and liberal guarantee on page 4. 


EXPANDED 


ROLLER BOOK SHELF 


A metal roller shelf. Readily adjustable to books of 
varying thickness not more than 19 inches deep. Also 
made adjustable in width to fit all intermediate spaces 
from 18 to 28 inches 


No. 21-RS. Roller Book Shelf . . . $1.25 


WSefkour Upright Supports. . . . 1.00 
Fits Nos. 18, 21 and 28 Cabinets 
Shipping weight complete, 10 pounds 


(5RollerShelves  ) 


Case complete feeccorares; - - 29.75 


CLOSED 


Subject to terms and liberal guarantee on page 4. 
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INTER-INTER TOP CABINETS 


For a limited filing capacity the use of Top Cabinets with various interiors, supplies a variety of prac- 
tical and attractive arrangements at a minimum cost. The illustrations on this page show a few desirable 
combinations, and many others will readily suggest themselves. Each one of these Top Cabinets is com- 
plete in itself with finished front, ends, top and back, the ends and back being handsomely paneled. 


ONE DRAWER VERTICAL FILE TWO DRAWER VERTICAL FILE 
1 No. 153% Top Cabinet | = $2.75 I) No, 2834 TopiCabineti 5 $ 4.00 
IuNow 15) V. L. Drawer’ |) a OeZ DINO MSW, Ik, Drawer 6.50 
Total $6.00 Total ° => 2 aie Saas ea $10.50 


TWO DRAWER CHECK FILE 


1 No. 153{ Top Cabinet |. $2.75 1 No. 28% TopCabinet . . . . § 4.00 
[ENO MISIC.Rice © ee 3.50 1yNow28)Paand) 2 9.00 
Total $6.25 Total” .. \., 2, =e SILO 


Subject to terms and liberal guarantee on page 4. 
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Mnler TYPEWRITER CABINET 


Shell only 


No. 95. Typewriter Cabinet (Complete, see pages 49 and 50.) 


Made of selected quartered oak, finished golden 


Price list of parts 


1 Outside Cabinet only 

1 Sliding shelf “A” ; 

2 Drawers ‘‘B” each $1.00 

1 Stationery Rack «C” 

| Typewriter Slide «D” 

1 Drawer “E” * 

4 C.]. Drawers in pedestal . 

| Vertical File drawer in pedestal 


ANY 15 INCH MACEY “«INTER-INTER 


$15.00 
1.25 
2.00 
1.50 
1.00 
1.25 
4.00 
3.25 


" FILING UNIT WILL FIT IN PEDESTAL 
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dnter Winter TYPEWRITER CABINET | 


Complete 
No. 95. Typewriter Cabinet (as illustrated with 4 C.I. drawers) . $26.00 


Made of selected quartered oak, finished golden 


No broken surfaces a 
Machine always in position for use 
No lifting or tilting necessary 


Top slides sideways to the left, bringing 
the machine into position for use 
instantly by a mere touch of the operator 


Machine and writing bed may be 
reversed by changing position of slides 
and drawer 


Stationery rack at rear of writing bed 


Writing bed pulls forward as an extension slide. 
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Inter Inter TYPEWRITER CABINET 


Complete 


No. 95. Typewriter Cabinet (as illustrated with V. F. Drawer) _ $25.25 
Made of selected quartered oak, finished golden 


Occupies floor space 24 x 42 inches 
Is 56 inches long extended 
Is 40 inches high over all 


Writing bed 17x20 inches and 
30 inches from floor 


Knee space is 24 inches high, 26 inches wide 
and 21% inches deep 


2 Pedestal drawers are 1234 inches wide 
20 inches long and 25% inches deep 


Upper drawer is 181% inches wide 
1534 inches long and 2 inches deep 


Shipping weight, 175 pounds 
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SE CHONG 
Card Locking Rods in Index Drawers 


The impression has prevailed that rods for locking cards in an index drawer were 
essential to the success of a card system. All such rods for the purpose necessitate 
punching the cards, thus destroying 20 to 30 per cent of valuable writing space, besides 
adding 10 to 20 per cent to the cost of cards and cabinet. 


Long experience has proven that locking rods are, as a rule, unnecessary and 
detrimental to the best workings of the card system. For libraries and similar purposes 
where the indexes are open to the public, it may be desirable to lock the cards in the 
drawer and for this purpose the round center rod is the most practical. This rod passes 
through a hole in the lower edge of the card and prevents its removal until the rod is 
withdrawn from the drawer. 


Unless orders specify otherwise, we will always ship card index cabinets without rods, 
but are prepared to furnish choice of Solid Round rods (for punching No. 5) or Duplex 
Folding rods (for punching No.7). Cabinets fitted with either style of rod cost 25 cents 
per drawer additional. 


Sl 


7. -_ 
. 
~ 


‘Maltipte’ 


Multiple Cabinets 


In the past we have manufactured solid card index cabinets in very large sizes up to 
and including 72 drawers. The cost of manufacturing these large cabinets is much 
greater proportionately than the small ones and in most instances it is neither econom- 

ical nor convenient for a card system user to purchase 


a cabinet which will accomodate several year’s growth. 


In our “Multiple” cabinets shown on the opposite 
page we offer a construction that permits of two, four or 
six drawer cabinets being stacked together, providing for 
increased capacity only as fast as may be needed. 


Capacity—Each drawer of these cabinets has an approximate capacity of 


ibpniecotlercS , 5 5 4 9) oe Lekee 
Medium recordcards . ... . 950 
Heavy record cards. . ee 800 


With 40 heavy guides. 


Where very large capacity is required we advocate the use of card index sections 


shown on preceding pages. 


“Multiple” cabinets are constructed from quarter- 
sawed oak, with golden velvet finish. The drawers are 
of best hardwood with dovetailed corners, the back and 
sides being cut away to facilitate easy reference to the 
contents. All outside hardware is of solid cast brass. 


We regularly supply 
“Multiple” cabinets without 
card locking rod in the draw- 
ers but will furnish Solid 
Round Rods (for punching 
No. 5) or Duplex Folding 
rods (for punching No. 7) 
when desired at an additional 


cost of 25 cents per drawer. 


For further information see page 51. 
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“faAultiple” 
ONE-DRAWER CABINET 


Depth 151% inches. _ Shipping weight in three sizes about 


15, 20 and 25 pounds respectively. 
Height Width Price 


No. 351-H. (for 3x5 cards) 47% in. 7in. $1.75 
No. 461-H. (for 4x6 cards) 57% in. 8in. 2.50 
No. 581-H. (for 5x8 cards) 7% in. 10 in. 3.00 


Drawer only (for 3x5 cards) : ~ aor ee -75 
Drawer only (for 4 x 6 cards) . volo 1.00 
Drawer only (for 5 x 8 cards) > On ae 1.25 
Extra card locking rods, perdrawer, . . | , 25 


2-DRAWER CABINET 


Depth 151% inches. Shipping weight in three sizes 
about 20, 30 and 40 pounds respectively. 
Height Width Price 
No. 352. (for 3x5 cards) 4%in. 1354 in. $3.00 
» No. 462. (for 4x 6 cards) 5% in. 1556in. 3.75 
No. 582. (for 5x8 cards) 73%4in. 20 in. 4.50 


Extra for card locking rods, per drawer 25 cents. 


4-DRAWER CABINET 


Depth 151 inches. Shipping weight in three 
sizes about 35, 50 and 80 pounds, respectively. 
Height Width Price 
No. 354. (for 3x5 cards) 834 in. 135% in. $5.00 
No. 464. (for 4x6 cards) 103 in. 1554 in. 6.25 
No. 584. (for 5x8 cards) 13 in.20 in. 7,50 


Extra for card locking rods, per drawer 25 cents. 


6-DRAWER CABINET 


Depth 151/ inches. Shipping weight in three sizes 
about 50, 65 and 90 pounds, respectively. 


Height Width Price 
No. 356. (for 3x 5 cards) 1214 in. 1334 in. $ 7.50 
No. 466. (for 4 x 6 cards) 1514 in. 15s in. 9.00 
No. 586. (for5x8cards) 19 in.20 in. 10.50 


Extra for card locking rods, per drawer 25 cents. 
The above prices do not include cards and guides. 


Subject to terms and liberal guarantee on page 4. 


Cavey) 


Made of quarter-sawed white oak, finished golden and fitted with 
adjustable follower block. 


DESK DRAWER TRAY 


Designed for use in pedestal drawers, extending from side to side as 
illustrated. Outside width and height are 34 inch more than card size. 


; Length Length Length 

NUMBER 9 inches | 10 inches 11 inches 

No. 350 (for 3x5 cards) |. $0.55 | $ 0.60 $ 0.65 
No. 460 (for 4x6 cards) | .70 75 .80 
No. 580 (for 5x8 cards) | 90 1.00 1.10 


Approximate capacity (10 inch length) 700 light, 600 medium or 500 heavy record cards with 
40 heavy guides. 


Shipping weights in three sizes about 2, 4, and 7 pounds, respectively. Not furnished with 
card locking rods. 


TRAY WITH COVER 


Made of quarter-sawed white oak, finished golden and fitted with 
adjustable follower block. 

Outside length 14 inches. Shipping weight in three sizes about 
15, 20 and 25 pounds respectively. 


Height | Width With 

NUMBER inches | inches Cover 

No. 351 (for 3x5 cards) , As aaa ee 16 $1.25 
No. 461 (for4x6 cards) . SY | 7 1.50 
No. 581 (for5x8 cards) 6x | 9 2.00 


Extra for card locking rods, 25 cents. See page 51. 
Approximate capacity, 1100 light, 950 medium or 800 heavy record cards with 40 heavy guides: 


CHECK FILE TRAY 


This tray will accomodate checks, drafts, and other papers 
in size up to and including 41% inches high by 9 inches 
wide. It is a convenient arrangement for check sorting, 
also as a tickler in connection with monthly and daily guides. 
Depth 151 inches. Shipping weight about 20 pounds. See 
page 96 for price list of supplies. 


No. 490. CHECK FILE TRAY . ._ . $2.25 


Subject to terms and liberal guarantee on page 4. 
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Carey 


For containing large quantities of transferred index cards 
which are no longer current but needed for reference, these 
cabinets fill a long-felt want. Dealers also find them of great 
convenience for storing stock of index cards and guides. The 
cabinets are of good hardwood and carefully varnished. They are 
neat, inexpensive and durable. 


CARD INDEX STORAGE CABINETS 


20-DRAWER STORAGE CABINET | 


Depth 15% inches, height 2114 inches, width 27 


inches. Total capacity about 265 inches, 
Shipping weight about 85 pounds. 


No. 3520. STORAGE CABINET (for 
3:x S jinch! (cards) sae $14.00 


16-DRAWER STORAGE CABINET 


Depth 15% inches, height 211% inches, width 27 
inches. Total capacity about 200 inches. 
Shipping weight about 65 pounds 


No. 4616. STORAGE CABINET (for 
4exi6).cards)) $12.00 


9-DRAWER STORAGE CABINET 


Depth 151% inches, height 19% inches, width 
29% inches. Total capacity about 120 
inches. Shipping weight about 50 pounds. 


No. 589. STORAGE CABINET (for 
5 x 8 inch cards) ee $10.00 


Subject to terms and liberal guarantee on page 4. 
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Style “B” Style “A” 


PIGEON HOLE CABINETS 


These cabinets are made from quarter-sawed white 
oak, with golden ‘‘velvet”’ finish all around—back, ends, 
top and bottom. 


The comers are full dovetailed for additional strength 
and are smoolbly rounded. Two or more cabinets can be —— 
stacked together in form found most convenient, and, inasmuch as 
the openings are of|'same height and width, the boxes can easily 
be reversed, as shown in illustrations. 


Our document pigeon hole boxes are of 
heavy tarboard, with reinforced corners. The 
bodies covered with best marbled 
paper, the fronts with black bind- 
ers’ cloth and fitted with brass 
# ring pull. 


| Size of box, 4% inches 
wide, 4% inches high, and 10% 
inches deep. 


Subject to terms and liberal guarantee on page 4. 
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6 PIGEON HOLE CABINET 


Width 15 inches. Height 10% inches. Depth 10% inches, 
Shipping weight about 20 pounds. 


No. 6-PH. CABINET Complete, with style A’ boxes $3.00 


No. 6-PH. CABINET Complete, with style “B” boxes 3.60 


12 PIGEON HOLE CABINET 


Width 15 inches, height 20 inches, depth 1014 
inches. Shipping weight about 35 pounds. 


No. 12-PH. CABINET complete with style 
‘©A” boxes : ; : 5 a 3 $6.00 


No. 12-PH. CABINET complete with style 
“B” boxes : C : b ; . 7.20 


18 PIGEON HOLE CABINET 


Width 15 inches, height 30 inches, depth 
10% inches. Shipping weight about 
SO pounds. 


No. 18-PH. CABINET complete 
with style “A"’ boxes . $ 9.00 


No. 18-PH. CABINET complete 
with style “B"' boxes. 10.80 


Subject to terms and liberal guarantee on page 4. 
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DOCUMENT FILE IN JACKET 


Suitable for holding folded documents in size up to and including 4% x 934 
inches. The drawer front is golden quartered oak, the bottom and compressor of best 
hardwood. Note the large available space for filing—1l01/ inches. Jackets are heavy 
tarboard, reinforced corners and covered with black morocco paper. 


INOW oleuDrawera(withyjacket)weachh | | ww Cw wat tt kt iw $1.00 
No. 7. Drawer only (without jacket), each Soe a ee 85 
Shipping weight about 50 pounds per dozen 


THREE-DRAWER 
IZ WING INVES 


Drawers are of standard size—3 inche 
high, 1114 inches wide, 1034 inches deep 
inside, and have substantial spring com- 
pressors. Exterior is quartered oak, golden 
velvet finish, and drawer pulls of solid brass. 
Size over all 1234 inches high, 1314 inches 
wide, 1214 inches deep. 


Shipping weight about 30 pounds 


No. 3-FL. CABINET . . $4.00 


Price does not include indexes 


Subject to terms and liberal guarantee on page 4. 
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MNacey Dollar Desk Ale 


A simple device designed for use upon 
the desk, combining all the practical fea- 
tures of a daily reminder, desk portfolio 
and every day file. 

For following up: 
Inquiries received. 
Orders in prospect. 
Remittances promised. 
Shipments delayed. 
Advertisements to be placed. 
Engagements, Appointments. 
Reports, Collections. 
And a thousand and one other mat- 
ters which make up the daily routine of 
business and professional men. 


Your memory sometimes fails you—the Macey Desk File never. 


1 


090 
kan, 


DESCRIPTION 


The tray is of quarter-sawed white oak with golden waxed finish. 
The leaves are of strong material with reinforced tabs, the top 
The index consists of twelve leaves printed 


MARCH. FEB.) JAN. 


being heavy leatherette. LA 
with the names of months (Jan.-Dec.) and above these are thirty- .E-S 
one leaves numbered |-3! and lettered A-Z, as illustrated. F-6 
GT 

IN USE 8 


1 
© 


The operation of this file is somewhat as follows: Each day 
you receive and answer many letters, part of which, requiring no 
further correspondence, go at once to your permanent letter file. 


jer 


From other letters you expect future returns, ina week, 
10 days or perhaps a month, so you file such letters ahead 
in the compartment for the dates when you wish them next 
brought to your attention. Each morning the contents of 
the compartment for that day is removed and the proper 
follow-up or tickler letters mailed, after which, if desired, the 
letters may again be filed ahead or sent to the permanent file. 
Certain matters in suspense may be filed alphabetically, 
irrespective of any future date, if so desired. 
Outside dimensions 13 inches long, 101% inches wide 
and 3 inches high. Shipping weight about 5 pounds. 


Price, complete . , . , , 1.00 
Subject to terms and liberal guarantee on page 4. 
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SPCMON III 
Cabinet Supplies 


The office equipment and cabinet supplies illustrated in this catalogue are intended 
for use in connection with our own popular lines of filing cabinets. However, nearly all 
these supplies are of standard size and design and are therefore equally well adapted for 
use in connection with similar cabinets of other manufacture. 


QUALITY 


The greatest care is exercised in selecting material exactly suited to the particular 
use for which it is intended. Our card index, record and guide stock is in a class of its 
own and enjoys an enviable reputation among thousands of discriminating card index 
users. Our Manilla Vertical Guides and Folders are of special stock, manufactured 
under our own specifications and must not be confused with inferior makeshifts offered as 
substitutes. All transfer cases are substantially constructed with reinforced corners and 
are designed to stand long continued usage. 


TRADE Macey) MARK 


As a protection to the user, the dealer and ourselves, we plainly imprint all boxes 
containing supplies of our manufacture, with this trade mark, which has long been recog- 
nized as a stamp of Highest Quality at Reasonable Prices. 


PRICES 


The prices quoted in this catalogue do not include the expensive services of high 
salaried “System Experts” but represent only a legitimate advance on mill and manu- 
facturing costs. Our business is the manufacture of office appliances, and we say with- 
out hesitation that we can supply material of this kind on far more favorable terms than 
so-called “Systems Houses,’ who often devote more time to elaborate and complicated 
methods of maintaining records than to the manufacture and marketing of suitable 
equipment. 


On the following pages we do not attempt to explain the operation of systems nor 
suggest more than a few of the many applications possible. 
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Index Record Cards 


GRADES 


We carry in stock index bristol board in three grades, which for convenience is 
designated as Grades No. 1, No. 2 and No. 3. 


Grade No. 1 is a linen ledger stock made of selected rags, well beaten, thoroughly 
tub sized and loft dried. It is extra strong and the consistency is the same throughout 
insuring perfect writing, erasing and wearing qualities. The surface is smoothly calen- 
dered, but without the high finish generally given cheaper boards to conceal imperfect- 
ions. See Table for Tensile Strength. 


Grade No. 2 is a standard ledger stock of good quality and well suited for all ordi- 
naryrecords. This stock is also thoroughly tub sized and of uniform consistency. The 
writing and erasing qualities are about equal to Grade No. 1, but the strength and dura- 
bility are somewhat less. See Table for Tensile Strength. 


Grade No. 3 is a common bristol of fair quality intended to serve for temporary rec- 
ords where strength and writing surface are not especially important. See Table for 


Tensile Strength. 


WEIGHTS 


Grades No. | and No. 2 above described are each carried in three weights which 
we designate as Light, Medium and Heavy. Grade No. 3 in two weights only—Light 
and Medium. 


“Light” weighs 100 pounds per ream of 500, 2414 x 30% sheets. 130 cards cut 
from this weight stock will average an inch thick. 10003 x5 cards weigh 4 pounds; 
1000 4 x 6 cards weigh 7 pounds; 1000 8 x 5 cards weigh 21 pounds. 


“Medium” weighs 135 pounds per ream of 500, 2434 x 3014 sheets. 105 cards 
cut from this weight stock will average an inch thick. 10003x5 cards weigh 5! 
pounds; 1000 4 x 6 cards weigh 9 pounds; 1000 5 x 8 cards weigh 14 pounds. 


“Heavy” weighs 170 pounds per ream of 500, 2414 x 3014 sheets. 80 cards cut 
from this stock will average 1 inch thick, and 1000 3 x 5 cards weigh 7 pounds; 1000 
4x 6 cards weigh 1114 pounds; 1000 5 x 8 cards weigh 17 pounds. 
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Table of Tensile Strength 


Tensile Strength 


Grade No. 1 Light. . . . . 70 pounds 
Grade No. 1 Medium . . . . ~ ae _ 85 pounds 
Grade No. | Heavy. . eee . 100 pounds 
Grade No. 2 Light. . . 43 ; _ 55 pounds 
Ceeb Ra, 2 Mediin . . = See 70 pounds 
Grade No.2 Heavy . ....... . . ~~. 80 pounds 
Gade Ne, 3 LN > 5 5 een 40 pounds 
GradelNoweiMedium) = | . . =... =~. +=. ~~. +. #30 pounds 


Above table shows the minimum strength guaranteed for each grade and weight. 
The maximum strength is 25 per cent greater and the average strength from 10 to 15 
per cent greater. 


HOW TO ORDER 


Their are certain simple specifications which must be observed when ordering 
index cards. Omission of any one of these may cause delay and confusion. 
Always state Size, Grade, Weight, Color, Ruling and Punching desired. 


SIZE—The three standard card sizes in common use are 3 x 5, 4 x 6 and 
5x8. For convenience in connection with our stock numbers we designate these as 
No. 3, No.4 and No. 5. The first figure in the stock number indicates card size. 


Grade—The quality of card has nothing to do with the weight and should not be 
confused. The second figure in the stock number indicates the grade whether |}, 2 or3. 


WEIGHT—The thickness or caliper of the card is indicated by the third 
figure in the stock number, | signifying ‘Light,’ 2 “Medium” and 3 ‘‘Heavy.”’ 


COLOR—Cards in grades | and 2, all weights, are carried in four colors: 
White, Buff, Blue and Salmon. No.2 Medium is carried also in Fawn, Green, 
Cherry, Pink, Canary, and Indigo. No. 3 Light is carried in White only. When not 
ordered otherwise, White will always be furnished. 


PUNCHING—Order by number from illustrations, page 67. 


RULING—Cards with stock ruling style “C’’ are carried on hand in all 


weights and grades, Styles ‘‘S’’ and ‘‘G" are not in stock and furnished to order 
only, page 66. 


SAMPLE ORDER—*1000 No. 313C White No.5 Punch.” (Size 3x 5 
Grade No. 1, Heavy weight with “C’’ stock ruling and round center punch.) 


TO ORDER—Cards made to order are subject to delay—see page 69. 


62 


iy 


Price List of Record Cards per 1000 


Grade No. 1 “‘Light’”’ 


Minimum breaking strength, 70 pounds. Thickness, 130 cards to one inch. Colors, White, Buff, 
Blue and Salmon. 


BLANK “C’’ RULED 


| 
Size Stock ee : 
Inches No 
| Not Punched Punched Not Punched Punched 
3x5 | 311 $1.25 $1.35 $1.40 $1.50 
| | 
4x6 iP ait | 1.90 2.00 2.05 2.15 
5x8 | 511 | 3.00 3.10 3.25 3.35 


— ——- - ‘ 


Grade No. 1 ‘‘Medium’’ 


Minimum breaking strength, 85 pounds. Thickness, 105 cards to one inch. Colors. White, Buff, 
Blue and Salmon. 


Size | Sua BLANK “C" RULED 
inches | Not Punched Punched Not Punched Punched 
3x5 312 $1.55 $1.65 $170 |) SHO 
4x6 412 4 2.30 2.40 2:45) emai 
4.10 


5x8 512 3.75 3.85 4.00 


Grade No. 1 ‘‘Heavy” 


Minimum breaking strength, 100 pounds. Thickness, 80 cards to one inch. Colors, White. Buff, 
Blue and Salmon. 


BLANK “C’ RULED 


Size Stock ae — 

eee ao Not Punched | Punched Not Punched Punched 

3x5 313 $1.95 $2.05 $2.10 $2.20 
| 

4x6 | 413 3.00 3.10 3.15 3.25 
} 

5x8 513 4.70 | 4.80 4.95 5.05 


Subject to terms and liberal guarantee on page 4. 
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Price List of Record Cards per 1000 


Grade No. 2 ‘‘Light’’ 


Mininum breaking strength, 55 pounds. 
Blue and Salmon. 


Thickness, 130 cards to one inch. 


Colors, White, Buff, 


Size 
Inches 


3X0 
4x6 
5x8 


BLANK 
Not Punched Punched 
$1.00 $1.10 
1.50 1.60 
2.50 2.60 


Minimum breaking strength, 70 pounds. 
Blue, Salmon, Fawn, Green, Cherry, Pink, Canary and Indigo. 


C”’ Ruled 
Not Punched Punched 
$1.15 $1.25 
1.65 1.75 
PAGES) 2.85 


Grade No. 2 ‘‘Medium’’ 


Thickness 105 cards to one inch. 


Colors, White, Buff, 


BLANK 
————; = 
Not Punched Punched 
feeesiesee || $1.35 
1.90 2.00 
3.20 | 3.30 


J1ehs 


Not Punched 


$1.40 
2.05 
3.45 


RULED 


Punched 


Grade No. 2 ‘‘Heavy’’ 


Minimum breaking strength, 80 pounds. 


Blue and Salmon. 


Thickness, 80 cards to one inch. 


Colors, White, Buff 


Size 
Inches 


SEXID 
4x6 
5x8 


Stock 
No. 


323 
423 
523 


BLANK 


“GC 


Not Punched 


Punched 


$1.55 
2.20 
3.85 


$1.65 
2.30 
3.95 


Not Punched 


$1.70 
2.35 
4.10 


" RULED 


Punched 


$1.80 
2.45 
4.20 


Subject to terms and liberal guarantee on page 4. 
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Price List of Record Cards per 1000 


Grade No. 3 ‘‘Light’’ 


Minimum breaking strength, 40 pounds. Thickness, 130 cards to one inch. Color, White Only. 


BLANK “C" RULED 
Size Stock 7. : 
Inches No. j 
Not Punched | Punched | Not Punched Punched 
3x5 331 $0.65 $0.75 $0.80 $0.90 
4x6 | 431 1.00 | 1.10 1.15 1.25 
5x8 | 531 1.50 | 1.60 1.75 1.85 


Grade No. 3 ‘‘Medium’’ 


Minimum breaking strength 50 pounds. Thickness 105 cards to one inch. Colors, White, Buff, 


Blue and Salmon. 


BLANK | “C’’ RULED 
Size | Stock \ an His ig 
Inches No. | 
Not Punched Punched Not Punched Punched 
SExXa) 332 $0.85 $0.95 $1.00 $1.10 
4x6 432 | 1.30 1.40 1.45 1.55 
5x8 532 2.00 2.10 2.25 2.35 


Subject to terms and liberal guarantee on page 4. 
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RULED CARDS 


We draw special attention to the high character of our machine ruling. The colors used are uniform 
and permanent and the spacing accurate. 


STYLE “C” CROSS RULING— 
Upper line red, lower lines faint blue, 1/ 
inch spacing. The most popular and 
practical for general purposes. Cards 
with this ruling are carried on hand in the 
three standard sizes and in all grades, 
weights and colors. Price, over cost of 
blank cards, 15 cenis per thousand in 
3x5 and 4x6. 25 cents per thousand 
in 5 x 6 size. 


STYLE “S” HORIZONTAL AND 
VERTICAL RULING—Two down‘ lines 
in red. Sometimes desirable for special 
purposes. Not carried in stock, and fur- 
nished to order only. Price, over cost 
of blank cards, 25 cents per thousand in 
3x5and4x6sizes. 35 cents per thou- 
sand in 5 x 6 size. 


STYLE “G” HORIZONTAL AND 
VERTICAL RULING—Two down lines 
in red. Sometimes desirable for special 
purposes. Not carried in stock, and fur- 
nished to order only. Price, over cost 
of blank cards, 25 cents per thousand in 
3x5 and 4x6 sizes. 35 cents per thou- 
sand in 5 x 8 size. 


There are few occasions when our Style “C" ruling does not fully cover all requirements in a stock 
ruled card. The advantages in prompt shipment of all stock sizes, grades and weights will be readily 
appreciated by the purchaser. 


We can, however, furnish Styles “S" and “G” with reasonable promptness in any grade, weight and 
color desired. 


66 


CARD PUNCHING 


With few exceptions, card locking rods in card index drawers are unnecessary and 
in most instances detrimental to the best workings of such systems. 


Various styles of rods for locking Cards into the drawer have been invented, all of 
them requiring the punching or notching of the card in such a way as to destroy 20 to 
30 per cent. of valuable writing space, besides adding 10 to 20 per cent. to the cost of 
cards and cabinet. 


For libraries and similar institutions where the indexes are open to the public it may 
be desirable to lock the cards in the drawer, and for this purpose the round center rod 
is the most practical. 


While we do not advocate the use of such rods, we are prepared to furnish cards 
properly punched for all the more common styles, as shown below. When ordering, 
designate by number the style of punching desired. Unless otherwise ordered, cards will 
always be furnished unpunched. 


29 OO®C ‘ 
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Style “A” 


Style “A” 


= 


ALPHABETICAL jl 


Style “A” 


Style “A” 


Style “A” 


Libraries sw Insurance ==) 
Style “B” 
SPECIAL ) y 


TAB RECORD CARDS 


For providing a double classification or cross index, record cards may be furnished with small pro- 
jecting tabs along the upper edge. When filed in order between regular index guides, the projections and 
printing of tabs furnish secondary index and permit reference to such cards as may be desired without need 
of disturbing or removing others in the drawer. Without explaining the many adaptations and advantages 
of tab cards, we mention and illustrate a few styles most commonly used. 

Tab cards, except in “Stock Forms”’ described on the following pages, are not carried in stock and 
are cut to order only. 

For one projecting tab to each card—either Style ““A’’ or Style ‘B”, add to the price of regular 
record cards (pages 63, 64 and 65): 

55 cents per M. in size 3 x 5 inch; 75 cents per M. in size 4 x 6 inch; $1.00 per M. in size 5 x 8 inch. 


Prices for two or more tabs to each card and further detailed information furnished on request. 


Subject to terms and liberal guarantee on page 4. 
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Stock Form Record Cards 


Several years’ experience has demonstrated that many card forms are of so nearly 
a standard as to ruling and type matter that they may successfully be manufactured in 
quantities and carried on hand for prompt shipment. The advantages gained in this are 
the reduced cost and the convenience of prompt delivery in any quantity that may be 
desired. We illustrate only forms that have shown unquestioned merit as evidenced by 
constantly increasing volume of sales. These stock form cards are carried only in the 
size, grade, weight and color specified, and sold in packages of not less than 100 each. 


Special Form Record Cards 


Owing to peculiar conditions in some lines of business, our stock forms above men- 
tioned cannot always be advantageously employed. In such cases we gladly suggest and 
submit samples of special forms and assist in outlining simple and desirable arrangements 
and methods of indexing, etc. 


Our facilities for executing high grade card index ruling, printing, etc., are second to 
none, and we are prepared to ship such orders with reasonable promptness, but in order 
to obtain the best results, customers should allow from two to four weeks’ time. How- 
ever, small lots of specially printed forms can usually be more conveniently secured 
through the nearest responsible stationer or printer carrying genuine “ Macey” cards in 
the blank and stock ruled. Names and addresses of dealers in Macey Index Cards and 
Supplies in any city in the United States will be promptly furnished upon request. 
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Ledger Cards 


Card Ledgers are coming into more general use each year and while it cannot be truthfully said that 
they are well adapted to all lines of business and all classes of accounts, they possess certain advan- 
tages over both bound and loose leaf books that cannot be disputed. Among these advantages are 
Simplicity, Accuracy, Economy, Convenience and Rapidity in posting and reference to accounts, 

Our stock card ledger forms are practical and simple and are designed for the usual sales and 
purchase accounts of a manufacturing or mercantile business. The forms without tabs are used with 
alphabetical index guide cards. Those with tabs are filed in consecutive numerical order and require a 
separate card index which can be furnished with either ‘‘Alphabetical’’ or “Town” guides. 


LEDGER CARD FORM 
SIZE 3x5 INCHES 
Printed two sides in standard 
double entry ledger ruling with debit, 
credit and balance columns. Fur- 
nished on stock No.3!1 white. Ad- 
mits of 25 entries. 


a eee | 


No. 3-LA. per 1000 = $1.60 


Not furnished with tabs. 


Punching extra per 1000 10 


LEDGER CARD FORM 
SIZE 3x5 INCHES 


Printed two sides in common 
double entry ledger ruling with debit 
and credit columns. Furnished on 
stock No. 311 white. Admits of 25 
entries. 


} 


No. 3-LB. per 1000 $1.60 
d Not furnished with tabs. 


7 Punching extra, per 1000 _ . «10 


Subject to terms and liberal guarantee 
on page 4. 


LEDGER CARD FORM 
SIZE 3x5 INCHES 


Printed two sides .in double entry 
ledger ruling with debit, credit and 
balance columns. This arrangement 
permits of itemizing in detail the nature 
of each charge. Furnished on stock 
No. 311 White. Admits of 25 entries. 


No. 3-LD. Perio00 . $1.60 


Not furnished with tabs 
Punching extra,per 1000 . . .10 


Ledger Cards 


: afada. : 


2 


Fa 


LEDGER CARD FORM 
SIZE 3x5 INCHES 


Ruled in colors two sides, double 
entry ledger style, with debit and credit 
columns. In this form the printed 
headings are omitted but can be fur- 
nished on special order at extra cost 
whenever required. Furnished on stock 
No. 311 White. Admits of 28 entries. 


No. 3-LC. Per 1000 . $1.90 


Not furnished with tabs 


Punching extra, per 1000. . .10 


Subject to terms and liberal guarantee on page 4. 


LEDGER CARD FORM 
SIZE 4x6 INCHES 


Printed two sides in standard double entry ledger ruling with debit, credit and bal- 
ance columns. Furnished on stock No. 412 white. Admits of 30 entries. 

The above cut shows cards without tabs for alphabetical filing. This form can also 
be furnished with decimal tabs same as shown on opposite page, in which case a separate 
index arranged either alphabetically or by states and towns is necessary. 


No. 4-LA. withouttabs,per1000 . . . . . . . 2.75 
No. 4-LA. with decimal tabs, pemlOOQe ss = 1 3.50 
Paetie warey, josre (KCC) .10 


Subject to terms and liberal guarantee on page 4. 


When so 


3.50 
.10 


$2.75 


[=] ies [eae] E] 
fs [sc | ee | |e] ee | | | cP] 


Admits of 30 entries. 
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SIZE 4x 6 INCHES 


LEDGER CARD FORM 


Subject to terms and liberal guarantee on page 4. 


No. 4-LB. With decimal tabs, per 1000 . 


No. 4-LB. Without tabs, per 1000 
Punching extra, per 1000 


Printed two side in common double entry ledger ruling with debit and credit columns. 


Furnished on stock No. 412, white. 
The above cut shows form with decimal tabs and numerical guides. 


arranged a separate index is necessary. These cards may also be furnished without tabs 


for alphabetical indexing in the same manner as shown on opposite page. 


BET tT LITT 


— —— eee 


LEDGER CARD FORM 


SIZE 4x 6 INCHES 


Ruled in colors two sides, double entry ledger style with debit and credit columns. 
Furnished on stock No. 412 White. Admits of 38 entries. 


The printed headings are omitted in this form but they can be supplied on special 
order, at extra cost, whenever required. 


No. 4LC. Without tabs, ise C80)! $2.75 
Not furnished with tabs 
muuoningwextrampeymlOOONM Ns. -. =. 5 . wk .10 


Subject to terms and liberal guarantee on page 4. 


LEDGER CARD FORM 
SIZE 5x 8 INCHES 


* Pen ruled and printed two sides in five colors, specially suitable for accounts con- 
taining large numbers of entries. Furnished on Stock No. 523, white. Admits of 84 
entries. 


The above cut shows form with decimal tabs and numerical guides. When so ar- 
ranged a separate index is necessary. These cards may also be furnished without tabs 
for alphabetical indexing in the same manner as shown on page 72. 


No. 5-L. Without tabs, per 1000 : . P s , _ $ 9.00 
No. 5-L. With decimal tabs, per 1000 |. A A r ‘ 10.00 
Punching extra, per 1000 : F ; : : ioc aes 10 


Subject to terms and liberal guarantee on page 4. 


PUBLISHERS’ CARD FORM 


SIZE 3x 5 INCHES 


A form designed for handling the subscription 
list of monthly publications, which shows name, 
address, account, etc. When filling out a 

; card, onezis selected bearing a tab for the 
ee nt | month in which the subscription expires, then 
i whether filed alphabetically or by states and 
towns, all expirations for any given month 
may be referred to, since all tabs for that 
month fall one behind the other the entire 
length of the drawer. 


Furnished on stock No. 311, white. 


No. 3-S. With tabs per 1000 $2.00 


NUMERICAL INDEX 
CARD FORM 


SIZE 3x5 INCHES 


A simple and desirable form for 
indexing correspondence and docu- 
ments filed numerically, may also 
be utilized for numerical ledger in- 
dexing. Indexing may be either 
with alphabetical or with town and 
state guides. 


Furnished on stock No. 311, white. 


No. 3-X. perio00 . $1.45 


Subject to terms and liberal guarantee on page 4. 
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FOLLOW UP CARD FORM 
SIZE 3x 5 INCHES 


Printed with a practical form of ruling for indexing customers and “‘prospectives.” 
When filed with month and daily guides the card is moved forward from one date to 
another until further solicitation is deemed inadvisable. 

When filed alphabetically the card serves as a convenient mailing list and index. 
When filed with state and town guides the card serves as an excellent index of all trade 
in each locality, and permits posting traveling salesmen regarding all purchasers and 
interested inquirers. 

This card can also be furnished with tabs numbered 1 to 12, which may serve as a 
cross index of trade according to line of business. Tabs No. | “Manufacturers,” No. 2 
«“Jobbers,”’ etc., etc. Furnished on stock No. 311 white. 


No. 3-F without tabs, per 1000 . . . . $1.45 
No. 3-F with numbered tabs, per 1000 . . 2.00 
Punching extraper1000 . . ... . .10 


Subject to terms and liberal guarantee on page 4. 
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MAIL ORDER CARD FORM 
SIZE 3x 5 INCHES 


Permits of recording and indexing various essential information regarding each cus- 
tomer or inquirer, the frequent reference to which is necessary. As with regular follow up 
cards indexing may be alphabetical, chronological or by locality. Where the list covers a 
large area, say several states, the use of town guides is generally preferable. 


When furnished with tabs, periodical circularizing of seasonable lines is facilitated. 
Tabs in any one class fall in the same position one behind the other the entire length of 


the drawer, and such cards may be referred to or removed without disturbing other cards 
in the drawer. 


When the number of cards under any town guide may warrant, a separate alpha- 
betical set in contrasting color may be used for subdividing and all cards filed in usual 
alphabetical order under the proper town guide. Furnished on stock No. 311 White. 


No. 3-M. without tabs, per 1000 ee pe ee ees 
No. 3-M. with numbered tabs,per 1000 . . . . . , 2.00 
nonmpgexiampemmlOOOMM  . 2 | ll, 10 


Subject to terms and liberal guarantee on page 4. 
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CATALOGUE INDEX CARD 
FORMS 


SIZE 3x5 INCHES 


For indexing catalogues both by name 
of publisher and by articles catalogued. 
Either form may be used independently 
from the other. When indexing by article 
special guide cards under respective al- 
phabetical guides often prove advan- 
tageous. 


Large and small catalogues in paper 
or board covers, as well as pamphlets, 
folders, etc., can be successfully indexed 
with such a system. These various cat- 
alogues are classified as nearly as possible 
according to size and filed in suitable drawer cabinets. The catalogues are numbered consecutively in 
each drawer by means of slips pasted upon the back or corner. Drawers being properly labeled 
and cases lettered, reference to the index card form indicates in which case and drawer to look for any 
catalogue desired. To illustrate, cata- 
logue indexed under No. 3-B-17 would 
be found in case No. 3, Drawer B, and 
the 17th catalogue in the drawer. 


Vertical filing cabinets with suitably 
numbered guides are generally used for 
filing catalogues. Flat letter file drawers 
with backs built up (box style) are also 
popular for the purpose. 


Furnished on stock No. 311, white. 


No. 3-A. Index by article, per)1000) 20 5 ee $1.45 
No. 3-N. Indexbyname,per1000 . . . . . . 41.45 
Punching extra per 1000 : : ; BO re sha ay c 10 


Subject to terms and liberal guarantee on page 4. 


\~ 
|S 
eg SIZE OR KIND CARD No, 


ao) 
Vref ov — Wed ] 2ox do 


oare 


NAME AND ADDRESS PRICE AND TERMS 


"Gav 
) as Mihov Watley YAre #5d- 4f-10-bo Yelod. 


ee duane REMARKS 


Oa 


1 Qeuas Paper fo us¢ 0 » V ae 
atl AP eth y@s. ” to ‘ ” v Soo 
ace 4 eat sen Dero 45e . * | iia Woo ” 
VINA Soot Garcons #14 44, - 10 bo Yop, Soo t 
: Mars To. Risers ft. 2% -10-b6 Duck, | v Soo ” 1 
J Maas Willy Doro lust on 


Soo » il vi 


macey. 


2 SDAND Badi05 


eae 


QUOTATIONS RECEIVED CARD FORM 
SIZE 5 x 8 INCHES 


Arranged to record quotations received, including date, address, file number, price 
list or catalogue page, size and kind of material, etc. Facilitates intelligent buying by 
presenting in condensed form the essential information necessary. A comparison between 
two or more quotations on the same commodity and ready reference to the catalogue or 
list on file permits placing orders on short notice to best possible advantage. Furnished 
on stock No. 523 white. 


Now-Ommreriood)) = =. =. . ti«st(‘<‘(<‘aéléié‘é(;(é(‘(<C};””C#«;#C«SSS OD. 
Punching extra, per 1000 > a es ‘ : : a 2 -10 


Subject to terms and liberal guarantee on page 4. 
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PURCHASE RECORD CARD FORM 
SIZE 5x8 INCHES 


Especially well suited for use in connection with quotation card shown on opposite 
page. When placed, orders are immediately entered upon the purchase record and then 
as fast as ascertained the invoice, date, quantities shipped and received, amounts, freights, 
etc., are noted. This serves as a check against discrepancies in the execution of orders, 
mistakes in invoices, overcharge in transportation, etc. 

The use of a suitable purchase record prevents ordering too much or not enough of 
any commodity at one time, also permits the buyer to gauge his requirements for a given 
period and secure the benefit of purchasing at most favorable seasons. Furnished on 
stock No. 523, White. 

No. 5-P per 1000. , eye een $5.00 
Punching, extra per 1000 Ue hoe Smee 10 


Subject to terms and liberal guarantee on page 4. 
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PHYSICIAN’S CARD FORM 


SIZE 4x6 INCHES 


Combines in simple form a record for services rendered with as much detailed 
information as may be desired. 

Face of card furnishes regular itemized ledger account of fees charged and payments 
made, with date, etc. The reverse of card is cross ruled to admit of brief family history, 
diagnosis and other desirable data. 

Generally the alphabetical indexing is used, one set containing open or unpaid 
accounts, the other paid accounts. If desired the cards may be filed between daily 
guides, according to appointments made, and by shifting these guides from day to day 
all appointments for that day are brought to attention. When treatment is completed the 
card will be filed among accounts due until same is paid in full, after which it will be 
transferred to closed accounts. 


Furnished on stock No. 412, White. 
NOM4-PeeremOOOluy = -  . . . .., .. . 2.75 


Subject to terms and liberal guarantee on page 4. 
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DENTIST'S CARD FORM 
SIZE 4x 6 INCHES 


A desirable form combining the record of work 
performed, case history and ledger account. Upon ~_ Sa aces Lee EE Te 
the reverse side of card is printed a diagram Dey pe alas 1-443) 5 
showing the two rows of teeth, both front and back Pelestca eee i A ee 
view. After performing an operation the particular BESECE ROIDOM SL 
tooth treated is indicated by simple symbols with rae: M a Net SANE 1 aie 
an identifying mark, either the date or a number by sabes) a SLR) ee eS 
which cheeks it with the ledger entry. Beisesannannnseres 

oh ale CHT TW NOM 

An accumulation of these cards furnishes the GH OQ 4 IONS) sete 
practitioner with a most valuable case record or se 3 
history and at the same time disproves many 
ungrounded claims from dissatisfied patients. 


Furnished on Stock No. 412, white. 
No. 4-D. peri000 . . . Me ea OS 


Subject to terms and liberal guarantee on page 4. 
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INSURANCE EXPIRATION CARD FORM 


SIZE 3x5 INCHES 


This is a form which years of experience proves a most desirable one. The column 
at the left margin provides for six renewals, with space for each new policynumber. This 
makes the frequent re-writing of cards unnecessary. The monthly tab provides a double 
classification according to the month in which policy expires. 


When filling out a card, one is selected bearing a tab for the month in which the 
policy expires, then when filed alphabetically (according to name of assured) all expir- 
ations for any given month may be referred to or removed, since all tabs for that month 
fall one behind the other the entire length of the drawer. Furnished on stock No. 311 
White. 


No. 3-‘‘I.”’ withtabs,per1000 . . . . . . . $2.00 


Subject to terms and liberal guarantee on page 4. 
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EMPLOYES RECORD CARD FORM 
SIZE 3x5 INCHES 


Provides a desirable arrangement for indexing and classifying employes and ex-em- 
ployes, with necessary information regarding each. This record is especially important 
where men are employed by the foreman, who is apt to trust to his memory alone, and 
which while not only uncertain leaves his successor entirely uninformed regarding con- 
ditions with which he should be familiar. 


The list is more frequently indexed with alphabetical guides, two sets being used, 
one for employes and one for ex-employes. The indexed list of past employes is in itself 
invaluable for reference. Furnished on stock No. 311 White. 


No. .3-E.. per 1000 5 eet eee Lt 


Subject to terms and liberal guarantee on page 4: 
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Index Guide Cards 


There are several styles of index guide cards in common use, each style possessing 


various advantages for certain kinds of card records. 


In arranging the index for large lists simplicity and convenience should always be 


attained. Too many or too few guides are equally to be avoided. 


One guide for each ten to fifteen record cards is about the correct proportion. 


Whether record cards are filed before or behind their respective guide cards is 
immaterial so long as the same method is invariably followed. We illustrate cards filed 


before their respective guides. 


KINDS OF GUIDES 


Alphabetical Guides. Printed with letters of the alphabet subdivided according 
to the frequency with which they are found to occur. Sets of from 5 to 1200 divisions. 


Geographical. Including State and Town Guides. Also County Guides if 
required. 


Chronological. Including Monthly, Daily, Weekly Guides. 


Numerical. Guidesnumbered consecutively or at intervals as may be best suited 
to the particular requirement. 

Special Guide Cards, such as Foreign Town and County Guides, Street Guides, 
guides for books of the Bible, scientific and historical names, etc., are not carried in 
stock, but can be printed to order from lists supplied us. 


QUALITY 


Index guide cards are generally subjected to long continued and constant handling 
and should be made from the strongest bristol board obtainable. For this purpose we 
use only the best “Solid’’ stock. Sheets of this board are manufactured complete on 
the machine and are not built up from several layers of thinner board pasted together, 
“Pasted” stock frequently used for guide cards is entirely unfitted for the purpose, for 
in a short time it splits and the projections break down. The initial cost of index guides 
is comparatively small, and for this reason it is economy to purchase only the very best. 
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WEIGHT 


Blank and printed guides are carried in stock in heavy weight only. 
“ Heavy ” weight is 270 pounds per ream of 500—253¢ x 3134 sheets. 
cut from this stock will average | inch thick and 1000 3x5 guides weigh 10 pounds. 


1000 4 x 6 guides weigh 17 pounds. 1000 5 x 8 guides 27 pounds. 


40 guides 


HOW TO ORDER 


Always state Size, Color, Width of Projection and Punching desired. 
Size. The three standard sizes are 3x 5, 4 x 6 and 5 x8 inches. 
Color. There are three colors, Buff, Blue and Salmon. 
Width Projection. Full cut, 14 cut, "5 cut, Y% cut, ™% cut, as illustrated. 
Punching. Order by number from illustration, page 67. 
PRICE LIST OF BLANK GUIDES 

Heavy Weight 

(40 Cards to 1 inch 


1, %, 4, 4, and } Cut 
Colors: Buff, Blue and Salmon a a nae 2 aes 


Fo 
Cards Cards Cards 
Unpunched, per 1000 $3.00 / $4.50 $8.00 


Punched; per 1000; se 3.15 


Subject to terms and liberal guarantee on page 4. 


5 SUBDIVISION 
ALPHABETICAL 


25 SUBDIVISION 
ALPHABETICAL 


80 SUBDIVISION 240 SUBDIVISION 
ALPHABETICAL ALPHABETICAL 


Augmented by Special Name and Auxiliary Alphabetical Guides 
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Alphabetical Guides 


The lists from which our guides are printed have been compiled with great care from 
the most reliable sources obtainable. We carry in stock sets of from 5 to 1200 sub- 
divisions. Experience proves that subdivisions larger than 1200 are impractical and un- 
wieldy. It is possible, however, to augment large division sets to any extent desired by 
inserting special guides for more common names with A to Z guides in a different color 
for classifying according to given name or initial (as shown on opposite page.) | Alphabet- 
ical sets are furnished with 1-5 cut projection. Colors, buff, blue and salmon. Blue is 
found to be the most popular. 

NOTE—We call special attention to the fact that our Alphabetical Index Guides 
are printed directly upon the card itself and not upon gummed slips. 


PRINTED ALPHABETICAL GUIDES 


Colors : | Stock § 3,5 


Buff, Blue and Salmon Number Se pou’ Number oes 
S Subdivisions, per set | 35 | $0.04 45 , $0.05 55 | 30.06 
10 Subdivisions, per set | 310 06 410! 08 510 12 
25 Subdivisions, per set 325 |} AS 425 .20 525 .25 
40 Subdivisions, per set 340 .26 440 | 30 540 40 
80 Subdivisions, per set | 380 | .40 480 | 60 580 80 
120 Subdivisions, per set 3120 -60 4120 90 5120 | 1.20 
160 Subdivisions, per set | 3160 | 80 4160 1.20 | 5160 | 1.60 
240 Subdivisions, per set 3240 | 1.20 4240 | 1.80 5240 2.40 
Color : | 
Blue Only | 
400 Subdivisions, per set} 3400 2.00 | 4400 3.00 | 5400 | 4.00 
600 Subdivisions, per set | 3600 | 3.00 4600 4.50 5600 | 6.00 
1200 Subdivisions, per set} 31200 | 6.00 | 41200 | 9.00 


Printed guides punched without extra charge. 


Subject to terms and liberal guarantee on page 4. 


GEOGRAPHICAL GUIDES 


STATE GUIDES include the names 
of all states and territories in the United 
States (including dependencies.) They 
are furnished with projections 13 cut 
center position, color Blue, heavy 


weight only. 


State Guides 


TOWN GUIDES. We carry in stock 
guides for all town in the United States 
having a population of 2000 and over. 
These are furnished in three sets as fol- 
lows: 


Towns of 2000 to 5000 population. 
Towns of 5000 to 15000 population. 
Towns of over 15000 population. 


Full information regarding the number 
of towns of a given population in any state 
or territory, etc., furnished on request. 
Our lists are compiled from Rand, 
McNally’s latest atlas. 

Projections are 1% cut, two positions, 
color Salmon, heavy weight only. 


Town Guides 


Heavy (40 cards to 1 inch.) 


“Stock | Stock Stock 

) Nucor 1 3x5 Nasiber 4x6 Number 5x 8 
State;Giides,speriset . . . 2. . . . _ 356 | $0.30 456 $0.45 556 $0.60 
Town Guides (2000 pop. and over), per 100 | 20 90 1.20 


Subject to terms and liberal guarantee on page 4 
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Weekly Guides 


CHRONOLOGICAL 
GUIDES 


MONTHLY GUIDES are printed 
with the names of months, January to 
December. They are furnished with 
projections 1% cut center position, color 
Salmon. 


DAILY GUIDES are printed with 
the days of month, | to 31, and are 
furnished with projections 1-5 cut in 5 
positions, color Buff. 


WEEKLY GUIDES are printed 
with the days of the week, Sunday to 
Saturday, and are furnished with pro- 
jections 1% cut in three positions, color 
Buff. 


Style Color 
Monthly, per set Salmon 
Weekly, per set | Buff 
Daily, per set Buff 


Monthly and Daily Guides 


eres Weight 
(40 cards to | inch) 
Stock Stock Stock 
| Number | 3x5 Number 4x6 Number 
| = = : 
312 $0.07 412 $0.09 Bil) 
37 .04 47 .05 57 
331 1S 431 20 531 


Subject to terms and liberal guarantee on page 4. 
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5x8 


$0.12 
07 
30 


: 
} 
: 
l 


Plain 
Numbered by 25's 


Decimal 10's Guides 


Plain 
Numbered by ro’s 


NUMERICAL GUIDES 


When used in connection with decimal tabs, guides with projections of different length furnish a desir- 
able arrangement. The hundreds are indicated by 1-5 cut guide at left, the tens by shorter lengths 
staggered as illustrated. Tens Guides in salmon color with one blank guide for hundreds in blue are carried 
in stock sizes 4x 6 and 5 x 8 heavy weight only. 


NUMBERED GUIDES can be furnished either consecutively or in skips to suit special requirements 
of each individual case. These are not carried in stock but can be furnished to order with reasonable 
promptness. 


Heavy Weight 
(40 cards to 1 inch) 


NUMERICAL GUIDES 


| 3x5 4x6 5x8 
PhinperioO. . 2 . . . . | $0.40 - |. $0.55 $0.90 
10’s Guides, per sets of 10 . 3) mil gapeees 


| IW AS 


Subject to terms and liberal guarantee on page 4. 
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CARD INDEX OUTFITS 


TICKLER OUTFIT 


A simple and practical method of relieving the memory. Serves 
as a daily reminder of engagements, obligations and general unfinished 
business, requiring attention days, weeks or months in the future. 


Consists of a neat leatherette box, open top, handy size and style: 
100 White Linen Record Cards, pen ruled in colors; 20 Alphabetical 
Guides (A-Z), 12 Monthly guides (Jan. to Dec.), 31 Daily Guides 
(1 to 31) as illustrated. 


No. 35T. Outfit complete (size3xSinches). . $0.35 
No. 46T. Outfit complete (size 4x 6inches). . -65 


SALESMAN’S OUTFIT 


A convenient outfft for indexing customers and 
prospectives, with addresses and general information. 
A rubber band snapped about the box permits carrying 
it ina sample case where it soon proves invaluable. 


Consists of a handy, hinged cover box, black 
leatherette, 200 White Linen Record Cards, pen ruled 
in colors and 20 Buff Alphabetical guides (A to Z) as 
illustrated. 


No. 35S. Outfit complete 
(size3x5) . $0.45 


No. 35S. Box only (size3x5) . 15 


No. 46S. Outfit complete 
(size 4x6) . -75 


No. 46S. Box only (size 4 x 6) . .20 
No. 58S. Outfit complete 

(sizeS5x8). 1.00 
No. 58S. Box only (size5x 8) . .25 


TRAY OUTFIT 


This outfitis neat, light and compact. It is espec- 
ially suitable for secretaries of lodges and societies in 
indexing members, with various necessary informa- 
tion regarding each. 

Consists of a substantial box, black cloth covered, 
and fitted with good adjustable follower block. 

400 White Linen Record Cards, pen ruled in 
colors; 20 Alphabetical Guides (A to Z), 12 Monthly 
Guides (Jan.~ to Dec.) and 31 Daily Guides (1 to 31) 
as illustrated. 


35X. Outfit complete (size 3x 5inches) . $1.25 


35X. Tray only (size3x5) .... .- -60 
46X. Outfit complete (size 4x6 inches). 1.85 
46X. Tray only (size4x6inches). . .« 85 


Subject to terms and liberal guarantee on page 4. 
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DOCUMENT FILE TRANSFER CASE 


This case is made of heavy tarboard covered with marbled paper. 
The corners are carefully reinforced and the front faced with black 
binder cloth, presenting a handsome appearance. Permits transferring 
the contents of a document file drawer intact, the label serving as a 
necessary index. Shipping weight, per dozen, about 50 pounds. Inside 
dimensions 10 inches high, 434 inches wide and 11% inches deep. 
Outside dimensions 1014 inches high, 514 inches wide and 12 inches 
deep. 

STYLE “DF.”’ Transfercase,each . . . 35 cents 


DOCUMENT FILE ENVELOPES 
OPEN END 


These are made from good manilla tag stock. 
Each envelope is cut from one piece and care- 
fully gummed. Made in one size only, viz: 
10 x 41¢ inches. Shipping weight, about 5 
pounds per 100. 


| STYLE ‘‘A’’ Flat, per 100 $0.75 
Packed 100 to the box. 


STYLE ‘‘B’’ One inch expan- 
SionpertOO'™ 2 fs: : 1.50 
Packed 50 to the box. 


DOCUMENT FILE GUIDES 


Size 414 inches wide, 954 inches high. 
Heavy manilla vertical file stock, projections 14 


cut in two positions. ie 
Binnicspe OO man Scam Gee 1 QL75 
Printed alphabetical 25, 40, 80, 100 

divisions, per 100 . . . . 1.00 


Subject to terms and liberal guarantee on page 4. 
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FLAT FILE INDEXES Macey 


LETTER SIZE 


. 7—Entire alphabet “A-Z" (20 divisions). 
Alphabetical indexes subdividing among any number of 
drawers from one to sixty can be furnished. These are 
invariably furnished twenty leaves to the drawer. In 
ordering be sure to state how many drawers are to be 
covered by one alphabet. 

. O—20 blank leaves, margins not lettered—for special 
indexing, also for numerical indexing, in which case 
the margins will be numbered consecutively. 

. 240—Six blank leaves, margins not lettered—-Used 
same as above. 

. 241—Twelve blank leaves, margins not lettered —Used 
same as above. 

. 234—Twenty-four leaves, printed with the names of 
months, lasting two years—For chronological indexing. 


No. 185—Twelve leaves, printed with the names of months, lasting one year—Used as above. 
No. 229—-Dated one-half month on each leaf, January Ist to June 30th (12 divisions)—Used like No. 234. 


No. 230~--Dated one-half month on each leaf, one-half year, July Ist to December 31st (12 divisions)— 
Used like No. 229. 

No. 236—Dated one-half month on each leaf, one year (24 divisions) 
—Used like No. 229. 


No. 08—Daily Divisions, one leaf for each day—for indexing cor- 
respondence by day of the month on which written or received, 
the drawers being labeled for the months of the year. 


FLAT FILE INDEXES (Any style as above) EACH 15 CENTS 
Shipping weight per dozen about 6 pounds. 


FLAT FILE TRANSFER CASES 
LETTER SIZE 


Substantially constructed with wood backs and 
ends, heavy boxboard sides. The lid is flanged 
and fastens securely with a spring catch, making 
the case perfectly dust proof. The back is suitably 
printed and presents a neat and attractive appear- 
ance. A set of special labels furnished with each 
case. 

Will accommodate transfers from other cabinets 
as well as our own. 


NO. 7 FLAT FILE TRANSFER CASES 
EACH 20 CENTS 


Shipping weight per dozen about 30 pounds. 
Subject to terms and liberal guarantee on page 4. 


VERTICAL FILE GUIDES 


Our vertical File Guides are of strong heavy 


oO os. weight jute manilla. The projections are 34 inch 
above guide body and can be furnished in 1-5 or 
1-3 width (other widths to order). The lower pro- 
jections through which the drawer rod passes are 
reinforced with brass eyelets for additional strength. 
SIZES 
é (Exclusive of projections). 
Inches Wide Inches High 
e Letter < 5 1134 ou 
Cap 5. : 1434 9 
Bill : 3 10 7% 
Commercial Report 9 6 
Check File : 9 3% 
Stock Stock Stock : Stock Report and 
SUIDES Number Letter Number | Cap Number et Number Check File 
Blank, per 100 $0.70 | $1.00 ...- | $0.60 ao aah $0.50 
Numbered, per 100 80 (eT O an | ep ee7.0 eee .60 
State, per set 956 65 1056 85 
Monthly, per set 912 15 1012 .20 
Daily, per set 931 Sb) 1031 45 
Alphabet, 25 division,perset 925 25 1025 35 725 .20 625 .20 
40 division, perset 940 .40 1040) 55 740 35 640 .35 
80 division, per set 980 80 - 1080 1.10 780 70 680 .70 
100 division, perset} 9100 1.00 10100 | 1.40 7100 85 6100 85 
Larger sets, 200, 300,400, 500, 
600 and 1200 divisions, per fee, 1.00 1.40 


PRESSBOARD GUIDES. For special indexing. In stock letter size, 1-5 cut, and check file 


size, 4% cut only. 


Letter size, blank, per 100 , Se ara, Eee, 
Letter size, printed alphabetically, 25-40-80-100, Subdivisions per 100 3.50 
Check File size, blank, per 100 


$3.25 


1.25 


Subject to terms and liberal guarantee on page 4. 
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Vertical File Folders 


Our vertical file folders are of good strong manilla stock, well finished and free from imperfections. 
These are made in two styles—plain and tabbed. 
PLAIN FOLDERS have ¥% inch rear pro- 
jection for the purpose of numbering, printing or 
writing the correspondent’s name upon, and are used 
in connection with regular guides shown upon the 
opposite page. aa « BO 


TABBED FOLDERS are cut with right and 
left projecting tabs, which provide for name and file 
number. This style folder is generally retained per- 
manently in the drawer, the contents being transferred, 
when necessary, to a plain folder and placed in a 

. transfer case. Tabbed folders are printed inside with 
} a suitable transfer record, thus dispensing with a sep- 


= . cael ‘arate system for this purpose. 


SIZES OVER ALL 
Inches Wide Inches High 
ee 


[Setter 1134 9M 

Capi Sar 1434 91 

Billie suena 978 74% 

FOLDERS Bill | Letter Cap 
Plain Manilla, Medium, per 100 $0.30 | $0.40 $0.50 
“Salmon or Blue, Medium, per 100, | 60 

“ Manilla, Heavy, per 100. . . || 45 .65 .80 
Tabbed Manilla, Heavy, per!100. . . 55 | 85 / 1.00 
< ss Medium, per!00 . . Hires .60 -70 
Numbering, extra per 100 . 10 10 


Subject to terms and liberal guarantee on page 4. 
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VERTICAL FILE TRANSFERRING 


The economical and convenient storage of transferred correspondence presents a 
serious problem to large users of vertical file cabinets. For this reason obsolete corres- 
pondence is often allowed to remain in the current file where it occupies valuable space, 
besides preventing the quick and easy reference to more recent and important matter. 

The frequency with which transferring should be done depends, of course, upon the 
character of the correspondence filed as well as the nature of the business. However, 
from considerable experience in this line we are inclined to believe that the chief danger 
is in not transferring frequently enough rather than too frequently. Transferred corres- 
pondence when conveniently arranged and indexed proves almost as accessible as the 
current file, and the cost as compared with cabinet space is far less. 


AS A VERTICAL FILE 


While our new style Vertical Transfer Rack is intended primarily for transferred 
matter, by the addition of the center rod and follower block each box becomes a com- 
plete vertical file drawer, perfectly dust proof, suitable for use as an over-flow file, also 
for use in warerooms, freight offices, etc., where appearance is not of serious conse- 
quence. 


CAPACITY 


This furnishes without question the best and most practical inexpensive filing cabi- 
net that has ever been placed on the market. The actual filing space in each box is 
21% inches, so that the eight drawer stack, as shown on the opposite page, represents a 
cost of about 1244 cents per inch for filing space, considerable less than one-half that 
usually charged for regular filing cabinet space. 
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VERTICAL TRANSFER RACK 
CONSTRUCTION 

This rack is constructed on the unit principle, which permits expansion both vertically and laterally 
to any extent desired, by the addition of more sections. 

The material is of best sound hardwood, so designed as to secure greatest strength and rigidity and 
well varnished. 

When the box is withdrawn for consultation the cover remains stationary, being hooked over plates of 
the back rail of the section and thus causes no bother or inconvenience. The box suspends itself when 
partially withdrawn and the hands are thus free to consult the contents. 

Outside dimensions of rack section, 28 inches 
wide, 115% inches high, and 23 inches deep. 


APPROXIMATE SHIPPING WEIGHTS 


Rack section (two openings without boxes) 20 Ibs. 
Rack section with two vertical file BL. boxes 35 Ibs. 


Top . 3) Saar eee eee eLOLDS: 
Base: ae We 5 be Oss 
BL boxes, each separately Se ie es] Ollbs? 
PRICE LIST 

No. IV. Flattop . . ~ 2 Cae $1.25 
No. 2V. Rack section (two openings with- 

out boxes) emeachamel OO 
No. 3V. Lowbase. . . . . each 1.25 
No. BL. Boxes without rod . . each 1.00 
No. BL. Boxes, withrod . . each 1.25 


No. BL. Boxes, with rod and follower each 1.50 


STACK COMPLETE 


Without rods and followers . . . , $16.50 
With rods and followers yeas 2 20.50 
Total shipping weight, about 170 pounds. 


Subject to terms and liberal guarantee on page 4. 


VERTICAL FILE TRANSFER CASES 


This size is convenient for handling and the hinged top with 
drop-away front facilitates easy reference to the box contents. 
Furnished with suitable label for indexing and brass ring pull. 
Made in two sizes—letter and cap. 


STYLE ‘‘AL.”’ for Letters, Etc.—Outside size 101% 
inches high, 4 inches wide, 1214 inches deep. Shipping 
weight per dozen, about 30 pounds. 


Price, each er eee $0.25 


STYLE ‘‘AC.”? for Legal Cap Blanks, Forms, Etc.—Out- 
side size 101% inches high, 4 inches wide, 1514 inches 
deep. Shipping weight, per dozen, about 35 pounds. 


pricescach wows = — . S0.35 


TRANSFER BOXES 


These boxes are substantially constructed 
from heavy tarboard with reinforced corners, 
covered with the best marbled paper, and with 
slanting blocks front and rear to give the cards 
proper position for easy access. Shipping weight 
in three sizes of Card Index Transfers about 30, 
40 and 50 Ibs. per dozen respectively. 


No. 35 Bior3x5cards, . . each $0.15 
No. 46 Bfor4x6cards, . . each .20 
No. 58 Bior5x8cards, . . each .25 


STYLE ‘‘BR’’ for Commercial Reports, etc 
Will hold envelopes, reports, etc., in size up to 6 
inches high and 9 inches wide. Shipping weight 
about 60 pounds per dozen. 

Price,each . . . . . =. ~~. ~. $0.50 
STYLE ‘‘BB?’?’ for bills, etc., in size up to 71% 
inches high by 10 inches wide. Shipping weight 
about 80 pounds per dozen. 

Pita, GN 5 & 5 sg a 6 TOHOD) 
STYLE ‘‘BL”’ for letters, etc. Substantially 
constructed of seasoned wood, with dovetailed 
corners, reinforced with cloth, and covered with 
marbled paper. Designed to receive the entire 
cabinet drawer centents transferred intact. Front 
label provides for indexing. Outside size 1234 
inches wide by 1034 inches high by 23% inches 
long. Shipping weight about 125 pounds per 


dozen. 
Price each, without rod or follower block $1.00 
Price each, with rodonly . . , . 1.25 


Price each, with rod and follower block 1.50 
100 


The “ Universal” File 


Here is a strictly first class file, and the best value that has ever been offered. The wood parts 
are accurately cut from selected seasoned stock, and well reinforced where needed. The flanged lid is 
guaranteed absolutely dust proof. Imported marbled paper is used for covering. The back has handsome 
label and leather pull. We furnish alphabetical index of tough manilla tag stock with projecting tabs. In 
letter size only, 107g x 1154 x 234 inches. 

On orders for not less than three gross we will supply the file under any name which the dealer may 


select, and with his special imprint. 
Per dozen Per gross 


“ Universal’ File, Regular . ‘ 7 : $4.20 $36.00 


“ Universal "’ File, with special imprint in three gross lots 38.00 


Shipping weight about 375 pounds per gross. 


101 


The “° Rapid” File 


This is a well known and popular style that supplies the demand for a good file at a moderate price. 
The wood parts are accurately cut, carefully fitted and reinforced wherever needed. The covering is hard 
glazed fiber paper. The back label is neatly printed and has leather pull. Furnished with alphabetical 
index of strong manilla tag stock. Made in letter size only, 107 x 1154 x 234 inches. 


On orders for not less than three gross we will supply the file under any name which the dealer may 
select and with his special imprint. 


Per dozen Per gross 
“ Rapid” File, Regular ' P . : ; $3.00 $32.00 
“ Rapid” File, with special imprint in three gross lots 34.00 


Shipping weight about 375 pounds per gross 
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SECTION 1! 


Bill File 

Card Index Sections 
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Cabinets, Card Index z 
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Card Index Storage Cabinets 
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Our Catalogues 


Our business’ embraces complete lines of Office Appliances 
and Library Furniture, for each of which we issue separate cata- 
logues. When requesting catalogues, kindly-specify in what article 
or articles you are interested, that we may send you the fullest 


information. Our catalogues are free. 


No. 1106. Macey Sectionat Bookcases. 
No. 2206. Macey Desks. 
No. 3205. Macey LEATHER FURNITURE. 


No. 4206. Macey Fitinc APPLIANCES. 


SheMNacey Ce, 
GRAND RAPIDS, MICHIGAN 
Formercy THE FRED MACEY CO., Z7a. 


MAKERS OF 
HIGH GRADE OFFICE AND LIBRARY FURNITURE 


CATALOGUE No. 4206 
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